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Position Band:   4: 
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ABOUT CRS:
Catholic Relief Services carries out the commitment of the Bishops 
of the United States to assist the poor and vulnerable overseas. Our 
Catholic identity is at the heart of our mission and operations. We 
welcome as a part of our staff and as partners people of all faiths 
and secular traditions who share our values and our commitment to 
serving those in need.

OVERVIEW:
He/she will ensure adequate stewardship of agency resources 
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donor requirements. His/her major responsibilities would be cash 
management.
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OCH voucher and ensure the payee signs on the OCH voucher to 
acknowledge receipt of the cash. 
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in the register.
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on a daily basis. Ensure the 3 cash reports reconcile
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receipts from vendors and Identify cards are attached on the OCH 
voucher.
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every other day.
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cash and other items in the safe. 
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SUPERVISORY RESPONSIBILITIES:  None

KEY WORKING RELATIONSHIPS:
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achieve the desired results.
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QUALIFICATIONS: 
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especially Sun Systems.
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building capacity in others.
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demonstrating diplomacy and tact. 
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multicultural environment with sensitivity and respect for diversity.  
�� =������������*������������������������������&����������������

�������	���4

DISCLAIMER CLAUSE: 
2����A�)����
���ion is���������8������������������*������������������������
�������)�������� ����
������ ����� ���� ��������4� ���>� �
���$���� ����
����
����� ��
������ �D�
�� ��� 
�$$��$���� ��� ����
����� 
�������
����������)������������$��)���������8����������4�F9����������������
������*�����������������������)���������8�������������������4��)������
�8��������������
���������������)������������������������$$�������
dismissal.”  
���������)$���
������������(�������$������������������*������
���
"��$�������
����
�� ����$����������#����%&'����%��*���+���,��& or 
submit hard copy to ���-�
��� ��
���� "��.����/� �
��� 011/� 2
��3� 50/�
���*67�� ���8/� �,�� 2�9�� ;<<=>� ?�*��
�, Deadline for submitting 
applications is %&%���@X�-/�@<51 ���0�<<�*,��

ONLY SELECTED CANDIDATES THAT MEET THE REQUIREMENTS 
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